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Quick Reference Guide for the Online Disclosure System (ODS) Portal

Create & Amend Return

Introduction

This guide is essential for registered agents and financial controllers managing the collection and

reporting of political contributions. It contains information on
e Creating a return
e Amending a return
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Select New Return
option on ODS
Dashboard.

Search Political
Entity by clicking the
magnifying glass
icon

Select check box
against the desired
Political Entity
Press Select Button
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s m—— e Press Start return
Election Return button to initiate the
return process.

Please note: once the
[or-comon B - | return process is initiated

there is no option to
change the Political

Entity and user will have

to restart the process.

e Enter the detail of
Edit election return Gifts received.
= Please note: Following two
et - fields are read only fields and

user can not change these
as the data is captured in the
individual Disclosure.

Summary of gifts received

‘ ' : : e Number Gift More than
Specified Amount

e e —— e Amount Gift More than
Specified Amount

[ ——————.

To change any of these
fields, user will have to

it om update the individual
Disclosure records.
Summary of electoral expenditure - district o Enter SU mmal’y Of

electoral expenditure —
district section
e Select Declaration check
box
‘ e User can save the
s current return as draft by
| = | pressing Save draft

Total District Displaing an Eloction Rolated

e S s iR button or

| [= \ e User can submit the
F— return by pressing
Submit return button
— Please note: If you are an

Assistant, you will see the
option to ‘Submit for
Approval’ only and not
Submit return.
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Election returns

All returns

@) Mote: vou cant m

Political Entity Period Electorate Financial Year
] E—] T —
Version

UT - Candidste
T Candidste
UT . Candidate
UT - Candidate
UT- Candidste

UT - Candidste

]

Tow o Dincio Financiat
nature | expenaru acion v Version
district election -
,,,,, Orgn
e 0242 o
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Returns are available
under the Returns
section on ODS
Dashboard

All returns will show
all the returns with
their respective
statuses
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Amend Return

Election returns

All returns

Returns which have been submitted.

[ Note: You can track progress of your return via the status reason column. View the return detal for more information ]
Political Entity Period Electorate Financial Year
[v UT - Candidate v}[v‘ VHV vl[y vl

Version

n ‘ e
Seen e m m

Total Total

Number Value or Lotal Disclosure |  Financial Responsible
Disclosure | Financial
Political entity ot qifts amount cxnendrmlre expenditure eriod sar Version erson Status
district election
UT - Candidate 1 500.00 0.00 0.00 2024-2025 Griginal Jitendra m
I—Ii Shagnat
UT - Candidate 3 0,200.00 0.00 0.00 Election 2024-2025 Griginal Under
March 2025 Assessmen it
UT - Candidate 1 500.00 00.00 0.00 20242025 | Amendment Jitendra

Bhagwat

UT - Candidate 0 0.00 .00 000 2024-2025 Criginal Jitendra

UT - Candidate 5 2550000 200.00 000 2024-2025 Original Jitendra
Bhagwat

UT - Candidate 3 200000 0.00 0.00 2024-2025 Griginal Ji
UT - Candidate 18 0.860.00 0.00 0.00 Election 2024-2025 Criginal Jitendra
March 2025 Bhagnat
UT - Candidate 1 500.00 00.00 0.00 Amendment Jitendra Submitied
Bhagnat
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Navigate to Returns
section on ODS
Dashboard.

Returns are listed
under All returns
section.

Select the return to
amend by clicking on
the Political Entity
name of the
corresponding return
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Dashboard | View election return

View election return

Political Entity

UT - Candidate

Responsible Person

Jitendra Bha

Summary of gifts received

Number Gift Equal or Less than Specified Amount

Number of gifts equal to or less than the specified amount

Number Gift More than Specified Amount

Number of gifts (including series of gifts) more than the specified amount

Number Gift Before 1st July 2024

Number of gifts received before 1st July

Total Number of Gifts

District

Submitted Date

109/2024 2:45 AM

Amount Gift Equal or Less than Specified Amount

Amount of gifts equal to or less than the specified amount

Amount Gift More than Specified Amount

Amount of gifis (inclucing series of gifts) more than the specified amount

0.00

Amount Gift Before 15t July 2024

Amount of gifts recsived before 1st July 2024

Summary of electoral expenditure - district

Total District Broadcasting an Advertisement

Broadcasting an advertisement
000

Total District Publishing an Advertisement

Publishing an advertisement in & journal

Total District Displaying an Election Related

elated- adve

Displaying an electio

ment at theatre or other place of entertainment

000

Total District Production of Any Advertisement

The production of any advertisement which is broadcast, published or displayed as
above

Total District Producing and Distributing
Producing and distributing electoral matter adcressed o particular persons or
organizations

0.00
Total District Producing any Material

Producing any material, other than above, which requires authorisation and which is
used for advertising during the election period

0.00

Total District Advertising or Consultant Fees
An advertising or consultant's fees in relation to the proy
relating to a political purpose

on of material or services

0.00

Total District Carrying Out an Opinion Poll

Carrying out an opinion poll, or other research, for a poltical purpose

0.00 0.00
Total Expenditure District
0.00
Description
Backto dashboard Request smendment
Amendment history
Poltical TotslNumber | Tot TotslExpenditure | Totsl Expendiwre | Discloswe | Financial | Responsible | Submitied
Eniity ofGitts ofGitts District Eiection Period Year Person Date
ur 1 50000 10000 000 stencra
Candidste Bhagua
ur 1 0000 1000 0o
Cancigate
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User will be
navigated to View
election return

Scroll down to the
bottom of this screen
and locate Request
amendment button
Press Request
amendment button to
edit the return
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o Userwill be
navigated to Edit

DHNGONT | M BTNG80 #Hecton retam

Edit amended election return amended election
F—— return screen
RELO0RI35-UT- Canitt e Update the relevant
Er— - fields

ur- ot B e Add Description
(mandatory)

e Select Declaration of
responsible entity

Summary of gifts received

. S check box
- (mandatory)

Number Gift More than Specified Amount * Amount Gift More than Specified Amount . User Can add
Number of gits (inchiding series of gifts) more than the specified amount Amount of gifts (including series of gite) more than the specified amaunt attaChmentS by
: pressing Add files
Number Gift Before st July 2024 Amount Gift Bafore 1st July 2024 button

' ' e User can submit
Total Number of Gifts Total Amount of Glfts return by preSSIng

Submit return button
e User will be
Summary of electoral expenditure - district n avig ated back to
ODS dashboard
once the return is
| submitted

dcasting an Advertisement *

Total District Production of Any Advertisement * Total District Carrying Out an Opinion Poll

ction of any advertissment which is broadcast, published or displayed a5 Carrying out an opinion poll, or ather research, for a paiitical purpo

Total Expenditure District

Description

=
(i) important: Please provice a reason why you need to request the amandmant

iescription

Declaration of responsible entity

Attachments
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